MCCCD Advising Guides Criteria and Procedures 

Description and Purpose of Advising Guides 

Advising guides are developed for students planning to transfer to baccalaureate granting colleges and universities, contain course specific recommendations leading to the Maricopa AGEC and Associate degree(s) and are developed for transfer institution(s) for which they are appropriate. 

In general, the components of the degree meet requirements for specified majors.  The course selection is intended to prepare students to meet university admission requirements, but does not in itself guarantee admission to a university or to programs with pre-professional or selective admissions processes. 

The semester credits used to satisfy the MCCCD AGEC and associate degree will apply to university graduation requirements of the university major for which the guide is designed.  Students are responsible for completing specific program requirements for the major and institution to which they will transfer and should work closely with an advisor on course selection. 

Advising guides are appropriate when the needs of transfer students can not be met through existing statewide transfer degrees. District-wide Advising Guides are used to advise students intending to transfer into content specific majors or interest areas. 

Advising Guides Criteria: 

Advising Guides:
•
Are not new award types. They utilize existing Arizona General Education Curriculum (AGEC) and Associate in Arts, Associate in Science and Associate in Business degrees, listing coursework specific to the major or interest area. 

•
Are developed for majors that do not have an established Statewide degree pathway; these majors most likely would be those that utilize existing TG, XRs (Transfer Guides-Exceptional Requirements), 

•
Facilitate transfer to all three state universities whenever possible. 

•
Are developed for implementation district-wide 

•
Are developed when there is reasonable evidence of student demand

• 
Follow all General Graduation Requirements and policies within the catalog and contain the following: 

o 
AGEC and Associate Degree appropriate to the major 

o 
MCCCD Additional Requirements (per associate degree) 

o 
Statewide approved common courses 

o 
Follow all General Graduation Requirements and policies within the catalog 

•
Do not include course and requirement recommendations specific to a single Maricopa institution. 

Advising Guides Criteria continued: 

•
May specify information appropriate for different transfer institutions (e.g., differing math requirements for PSY degree at ASU Tempe, ASUW, NAU, UA) or variations within the major (BA versus BS). 

•
Should make recommendations appropriate for the major only ( i.e., not recommend courses in distribution areas if not pertinent to major or university requirements) 

•
Are in effect for an entire catalog year 

Advising Guides Development Process: 

1. 
Initiator discusses development concept with college Curriculum Development Facilitator to confirm concept meets Advising Guide criteria.
2. 
Initiator works with Instructional Council to ensure support for concept/course recommendations. 

3. 
Initiator validates proposed Advising Guide coursework through MCCD ATF reps, MCCD Instructional council members, content area faculty, university contacts and other resources.
4. 
Initiator submits proposed Advising Guide to Center for Curriculum & Transfer Articulation for analysis of requirements to ensure accuracy and adherence to Maricopa and statewide policies. Once the requirements are verified, the CCTA returns the proposal to the initiator for routing through the final review and implementation processes:
•
Instructional Council and District Academic Advising Committee for final review 
•
CCTA for distribution to District Curriculum Committee and placement on CCTA website
6. 
The advising guides will follow a mandatory yearly review and update cycle initiated by the CCTA (same review cycle as the Catalog Common Pages).   The college from which the Advising Guide was initiated will be designated the primary college for maintenance.  The review process is necessary to ensure all updates and changes are submitted to be effective for summer and fall registration (i.e, completed by February for the next academic year). Advising guides that have not been reviewed will be deleted effective at the end of the catalog year. 
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