Blackboard Quick Reference Guide 8.0 'A

MARICOPA

Customize Course Navigation Menu

COLLEGES

In addition to personalizing the style and color scheme of the navigation (course) menu, you can
also rename the navigation links, add new ones (such as content areas, tools, course links, or
external links), and choose the order of the course menu links.

Change Course Menu Design

Step 1.  From the Control Panel, under Course Options, click Course Design.

Step 2:  Click Course Menu Design.

Step 3:  Select either Buttons or Text button. (Because Buttons are not ADA compliant, it is
recommended you select Text.)

@ Select Menu Style

) Buttons @ Text

HHIIE

Step4:  Choose options in the Select Style Properties section.

e |If you chose Text the following style properties will display:

@) Select Style Properties

Instructions:
Click on the color picker to choose a colar.

Select background color for Menu: .

Select text color for Menu: (@ren )

Step5:  Once you have made your selections, click _Submit ),

Step 6:  Click —2X_ twice.
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Rename a Course Menu Item
Step 1:  From the Control Panel under Course Options, click Manage Course Menu.
Step 2:  Click [Modity | next to the course menu item you wish to change.

Step 3:  Select a Name from the drop-down list or enter one of your own choosing.

@) SetArea Properties

Type Staff Information

“Name Faculty Information |+

About Your Instructar
Suggested maximum 18 characters.

Longer names or names that use wide characters may cause problems with the button Menu style.
See Course Menu Design under Course Design to change Menu style.

Allow Guest access O
Allow Observer access O

Available for

Student/Participant users

Step4:  Click 2ubmit ) then 9K J,

Add a Course Menu Item

Here are the course menu types you can add:
» Content Area — for storing course content you create/upload.

» Tool Area — add course menu item for function normally behind Communications or
Tools area (e.g., Discussion Board).

» Course Link —add link to another part of course.

» External Link — provide link to website outside of Blackboard.

To add a Content Area link:

Step1:  From Manage Course Menu, click = &5 Content &ea | from the action bar.

Step 2:  Select a Name from the drop-down list or enter one of your own choosing.

[EQ Add New Area

@ SetAreaProperties

Type Content Area

Name Assignments i

Assignments
Suggested maximum 18 characters.

Longer names or names that uge wide charactars may cause problems with the button Menu style.
Sea Course Menu Design under Course Design to change Menu style.

Allow Guest access F
Allow Observer access O

Avallal)l_e for_ .
Student/Participant users

Step 3:  Click 2ubmit ) then 9K _J,
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To add a Tool Link:

Step1: From Manage Course Menu, click ‘&% %'tk |

Step 2:  Select the Type from the drop-down menu.

@ Set AreaProperties

Type Discussion Board v
“Name Discussion Board

Suggested maximum 18 characters.
Longer names or names that use wide characters may cause problems with the button hienu style.
Sea Course henu Design under Course Design to change hienu style.

Available for
Student/Participant users

Step 3:  Accept the default Name or enter a name of your choice.

Step4:  Click _3ubmit ) then _OK J,

To add a Course Link:

. B Course Link
Step1:  From Manage Course Menu, click aSColieBilig

Step 2:  Enter a Name for the course link.

[EQ Add New Area

@) SetAreaProperties

Type Course Link
Name
Suggested madimum 18 characters.

Longer names or names that use wide characters may cause problems with the button hienu style.
See Course Meny Design under Course Design to change henu style.

Click Browse to choose an item.

“Location: Browse )
Allow Guest access O
Allow Observer access O

Available for
Student/Participant users

. ] 2 hitp:/140.198.11.235... [T][E)[X]
Step 3:  Click . The Course Map displays.

~_ Select Course Link: ~
[Ed DSSC.TTS.Blackboard
Training

Step 4:  Select the item for the menu link. The location of the
course link will appear in the Location field. L L Ee L

B0E5C.TTS. Blackboard Training
/@ Announcements
. - f =% Course Information
Step 5. C||Ck ﬂ), then L) . ¢ @ PPT Presentation
-8 Staff Information
¥ Course Documents
B Assignments
Wiford Document
. =% Chinese History
-5 Mid-term exam
. Addition guestion
¢ Addition question
4% Communication
EIL - B TS S P |
< >

# Internet
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To add an External Link:

Step1:  From Manage Course Menu, click @& Bxemal Link

Step 2:  Enter a Name for the external link.

[Ed] Add New Area

€@ SetAreaProperties

Type External Link

“Name
Suggested maximum 18 characters.
Lenger names or names that use wide characters may cause problems with the button Menu style.
See Course Menu Design under Course Design to change Menu style.
“URL
For example, hitp 2w, myschool edu/

Openin a new window

Allow Guest access

0o oo

Allow Observer access

Available for
Student/Participant users

]

Step 3:  Enter the URL (web address) — be sure to include the full address, for example:
http://www.maricopa.edu.

Step 4:  If you want the web site to open in a new window (recommended), click in the Open
in a new window checkbox.

Step5:  Click _2ubmit ) then 9K J,

Re-order the Course Menu

Step1: From Manage Course Menu, use the number drop-down arrows to select the new
order of the menu items.

Remove a Menu Item

<) Do not remove any menu links that contain course content behind them as that will
delete the course content along with the menu link.

Step 1: From Manage Course Menu, click [Remave | next to the menu item.

Step2: Click 2K .

Hide a Menu Item

Step1: From Manage Course Menu, click [Modity | next to the menu item.
Step 2:  Clear the checkbox for Available for Student/Participant users.

Step 3:  Click _2ubmit ) then 9K J,
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Step 4:

13 % | Bb Training Evaluations

Check the message below the item to make sure it This item is currently unavailable.
has been disabled. Content Area

2 The content in that area will still be available for you to view through the Control

Panel. You can always make the menu item available to students again in the future.

Hide Specific Tools in Communication or Tools Area

If you don’t plan to use some of these tools, it’s recommended you hide them from student view.

Step 1:
Step 2:
Step 3:

Step 4:

From the Control Panel, under Course Options, click Manage Tools.
Click Tool Availability.

For any tools you don’t plan to use in your course, clear the Available radio button.

Click Submit ) then _ 9K ),
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