
Participating in a voice conference or board  
This solution for all users has the following procedures:  

1. Finding a voice component. 
2. Speaking in a conference. 
3. Listening to voice posts. 
4. Adding a post to a Voice Board. 

 
Step #1    

Finding the board or conference 
Go to the Content Area where the voice component is located. If necessary, use the 
Course Map. 
 
Click on the link below the board or conference to enter.  

 

  

Step #2    

Speaking in a conference 
To speak in a conference, click the hand icon under the right pane and you will join the 
list of people waiting for a turn to talk.  
 



When the participant before you finishes speaking, the microphone icon will appear next 
to your username in the right pane.  
 
When you are finished speaking, click the red X under the right pane, and the 
microphone will pass to the next person. 

 

 

  

Step #3    

Listening to voice posts on Voice Boards 

1. Click the message you want to listen to. 

2. In the lower right corner of the Voice Board box, click Play. 
 



 

  

Step #4    

Adding a post to a Voice Board 
Note: You cannot delete a message after you have sent it. 

1. To add a new message, click New in the upper left corner of the Voice 
Board box. 

2. Type a subject in the Subject line. 

3. Click Record. When you are finished, click Stop. 

4. Click Send. 

Replying to a previously posted message 

1. To reply to a previously posted message, click on the message you would 
like to respond to and click Reply. 

2. The subject line will already be filled in. Click Record to reply and click 
Stop when you are finished. 

3. Click Send if you are satisfied with the message. Note: The message cannot 



be deleted after it is sent.  
 

 

  

 
 

Didn't solve your problem? Try submitting a help request. 

http://www.maricopa.edu/blackboard/support/students/submit/index.php

