There are certain exceptions in the following categories:

1. College-generated invoices – examples are employee reimbursements, advances, prepays, memberships, honorariums, note-takers and game officials.
2. Store receipts when items are picked up and charged to a PO – examples are Basha’s, Safeway, and Home Depot.

3. Delivered perishables where the invoice is dropped off with the order, mostly from food vendors such as Ameripride or Harvest Meats.  Mission Linen Supply, although not a perishable item, would also fall in this category.
4. Construction invoices coordinated through Facilities Planning and Development should be directed to that department.

5. Library invoices that are paid through the Library Technical Services system.

