[image: image1.png]®

MARICOPA
COMMUNITY
COLLEGES




MARICOPA COUNTY COMMUNITY COLLEGE DISTRICT

2411 West 14th Street, Tempe, AZ  85281-6942

AGREEMENT FOR NOTE-TAKING SERVICES

This agreement (“Agreement”) is entered into by and between the Maricopa County Community College District (“MCCCD”), a political subdivision of the State of Arizona, on behalf of ____________________________________ (“College”) and _________________________________________ ("Contractor").

Background

A. The College desires to comply with the requirements of the Americans with Disabilities Act by accommodating students with disabilities in the ability to produce quality notes for the courses in which they are enrolled.
B. The Contractor is a student enrolled for his or her own purposes in a class or classes for which a student with a disability needs note-taking services.
AGREEMENT

The parties agree as follows:

1. Contractor Obligations.

1.1. Scope of Services.  Contractor shall provide note-taking services for the assigned individual (“Student”), as designated in Paragraph 1.3 of this Agreement, for classes in which Contractor is currently enrolled.  Note-taking services are described as follows:  attendance in class for lecture, writing the key points of lecture to include visual and/or audio aids; writing any words, numbers, or drawings that the instructor displays via white board, overhead projector, slides, films, or video (“Services”).  Notes are to be legible, either handwritten or typed, and titled with the class and section number.  Contractor shall make himself or herself available in person for the questions regarding the notes.  Contractor is obligated to provide notes for every session the instructor holds for that particular class during the term of the Agreement.
In the case of absence, Contractor shall secure a replacement Note-taker for that session.  Contractor must notify Student that a replacement will be used.  The Contractor is still responsible under this Agreement for arranging the deliver of the notes to the Student within one day after the end of each class, either through a College Facilitator or through the replacement Note-taker.

1.2. Billings and Collections.  Contractor shall be responsible for submitting an invoice at the end of the semester noting each class session attended and the notes delivered.  Invoices shall be submitted to the Disability Resource Office at College and shall include the number of the purchase order provided to the Contractor.
1.3. Assignment.  Contractor is assigned to _______________________/Student for ______ class periods for _______________________ (name of class), which meets every __________________ from ______ to ______.  As stated in Paragraph 1.1, Contractor is obligated to provide notes for every class held during the semester indicated in Paragraph 3 of this Agreement.
2. Term.
2.1. Initial.  The term of this Agreement shall be one (1) semester commencing on __________________ (“Start Date”) and ending on __________________ (“End Date”).
2.2. Early Termination.  Contractor shall provide at least one (1) weeks’ notice of his or her intent to withdraw from the course.  Payment to the Contractor up to the time he or she is no longer enrolled in the class shall be according to Paragraph 3.
3. Compensation for Assignment.  The College agrees to pay the Contractor $0.00 ( FORMCHECKBOX 
 flat rate  FORMCHECKBOX 
 lump sum  FORMCHECKBOX 
 based on credit hours) for class notes delivered to Student as specified in Paragraph 1.1 of this Agreement.  College shall provide payment to Contractor within 30 days upon receipt of invoice by Accounts Payable.  If the Contractor or Student withdraws from the class before the end of the academic semester, College shall pay for the services actually provided prorated for the time the Contractor or Student was enrolled in the assigned course, according to the procedures of the Paragraph.
4. Permitted Use.  The notes shall be used fee and clear without objection regarding copyright issues of Contractor’s thoughts or ideas written in the notes.
5. Independent Contractor.  Nothing in the Agreement shall be construed as creating an employee-employer relationship between Contractor and College.  It is expressly understood that in performing the Services, Contractor shall exercise independent professional judgment.  Contractor shall not be entitled to the benefits of College employees.  Contractor shall withhold and pay any and all State and Federal income, Social Security, and related taxes, and hold College harmless from all liability for them.
6. Covenant to Hold Harmless.  Contractor shall indemnify, defend, and hold harmless College, its officers, agents, and employees from any claim, damage, liability, loss, cost, and expenses (including, without limitation, dispute resolution, litigation costs, and reasonable attorneys fees) of any kind arising from or relating to Contractor’s performance of the Services.
7. Interpretation.  This Agreement shall be governed by and construed in accordance with the laws of the State of Arizona.
8. Entire Agreement.  This Agreement contains the entire agreement of the parties.  No prior or contemporaneous agreement or understanding pertaining to this Agreement shall be effective.
9. Modifications.  This Agreement may be modified only in writing signed by representatives of the parties authorized to sign contracts.
10. Severability.  The invalidity or unenforceability of any provision of this Agreement shall not affect any other provision.
11. Unavailability of Funds.  MCCCD may terminate this Agreement, without penalty, if its Governing Board fails to appropriate funds in subsequent fiscal years to support the program that is the subject of this Agreement.  MCCCD shall give Contractor prompt written notice after it knows that funding will not be available.
12. Conflict of Interest.  MCCCD may terminate this Agreement for a conflict of interest as specified in Arizona Revised Statutes §38-511.
CONTRACTOR:
MCCCD:

___________________________________________
MARICOPA COUNTY COMMUNITY COLLEGE DISTRICT

     
for _______________________________________
By: ________________________________________
By: ________________________________________

Name: ______________________________________
Name: ______________________________________

Title: _______________________________________
Title: _______________________________________

Date: _______________________________________
Date: _______________________________________
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