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MARICOPA COUNTY COMMUNITY COLLEGE DISTRICT

2411 West 14th Street, Tempe, AZ  85281-6942

AGREEMENT FOR SCRIBE SERVICES

This agreement (“Agreement”) is entered into by and between the Maricopa County Community College District (“MCCCD”), a political subdivision of the State of Arizona, on behalf of ____________________________________ (“College”) and _________________________________________ ("Contractor").

Background

A. The College desires to comply with the requirements of the Americans with Disabilities Act by accommodating students with disabilities in the ability to produce papers and assignments and to take tests, at the direction of those students (“Services”) for the courses in which they are enrolled.
B. The College wishes to contract with appropriate individuals to provide the Services.
AGREEMENT

The parties agree as follows:

1. Contractor Obligations.

1.1. Contractor Qualifications. The Contractor may not be enrolled as a student in the course or courses for which he or she provides Services.  Additionally, the Contractor may not be related to the assigned individual (“Student”) in any way.
1.2. Scope of Services.  Contractor shall provide Services for the Student as designated in Paragraph 1.4 of this Agreement.  Services are described to include some or all of the following:  at the direction of the Student, producing papers and assignments, and taking tests.  In providing the Services, the Contractor shall only scribe that which the Student communicates without interpretation or alteration in any way.  Papers and assignments must be typed, titled with the class and section number, and submitted timely in order for the Student to meet the instructor’s deadline.  Tests shall be taken at the time and place designated by the instructor.  Tests not taken on a computer must be legible and neat.  In all cases, the Contractor must provide the Services so that they comply with each instructor’s requirements.
1.3. Billings and Collections.  Contractor shall be responsible for submitting an invoice for the Services.  Invoices shall be submitted to the Disability Resource Office at College and shall include the number of the purchase order provided to the Contractor.
1.4. Assignment and Dates.  Contractor is assigned to _______________________ to provide the following Services on the following dates:  _______________________________________________________________________
2. Compensation for Assignment.  The College agrees to pay the Contractor $0.00 for the Services specified in Paragraph 1.4.  College shall provide payment to Contractor within 30 days upon receipt of invoice by Accounts Payable.
3. Independent Contractor.  Nothing in the Agreement shall be construed as creating an employee-employer relationship between Contractor and College.  It is expressly understood that in performing the Services, Contractor shall exercise independent professional judgment.  Contractor shall not be entitled to the benefits of College employees.  Contractor shall withhold and pay any and all State and Federal income, Social Security, and related taxes, and hold College harmless from all liability for them.
4. Covenant to Hold Harmless.  Contractor shall indemnify, defend, and hold harmless College, its officers, agents, and employees from any claim, damage, liability, loss, cost, and expenses (including, without limitation, dispute resolution, litigation costs, and reasonable attorneys fees) of any kind arising from or relating to Contractor’s performance of the Services.
5. Interpretation.  This Agreement shall be governed by and construed in accordance with the laws of the State of Arizona.
6. Entire Agreement.  This Agreement contains the entire agreement of the parties.  No prior or contemporaneous agreement or understanding pertaining to this Agreement shall be effective.
7. Modifications.  This Agreement may be modified only in writing signed by representatives of the parties authorized to sign contracts.
8. Severability.  The invalidity or unenforceability of any provision of this Agreement shall not affect any other provision.
9. Unavailability of Funds.  MCCCD may terminate this Agreement, without penalty, if its Governing Board fails to appropriate funds in subsequent fiscal years to support the program that is the subject of this Agreement.  MCCCD shall give Contractor prompt written notice after it knows that funding will not be available.
10. Conflict of Interest.  MCCCD may terminate this Agreement for a conflict of interest as specified in Arizona Revised Statutes §38-511.
CONTRACTOR:
MCCCD:

___________________________________________
MARICOPA COUNTY COMMUNITY COLLEGE DISTRICT

     
for _______________________________________
By: ________________________________________
By: ________________________________________

Name: ______________________________________
Name: ______________________________________

Title: _______________________________________
Title: _______________________________________

Date: _______________________________________
Date: _______________________________________
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