


"IF WE ADVERTISE IT, THEY WILL COME!!??"
The Maricopa Community Colleges is an equal employment opportunity and affirmative action institution. This statement is more than a legal requirement; but representative of our commitment in making the best good-faith efforts to reach as many qualified candidates as possible.  We are dedicated to ensuring fully diverse applicant pools.  To achieve this goal, recruitment strategies are the key.  It is not enough just to place an ad in the primary local newspaper.  We must go where the applicants are.  For instance, if you wanted a diverse pool of candidates for a Student Services Specialist, you probably would not advertise the opening in Golf Digest.  (A little facetious, but you get the point!)

The AA/EEO Office has initiated efforts to centralize recruitment activities as well as provide support to assist in those hard-to-fill areas.  We've signed service agreements with the following online job posting services.

1.  HigherEdJobs.com -- This national service targets those interested in seeking employment in the area of higher education.  They will post all of our faculty, administrative, and management openings.

2.  Careerbuilders.com -- Is one of the premier national online job posting services.  As they have partnership agreements with over 400 trade, professional, targeted, and special interest groups, their service provides MCCCD with the widest area of national and regional exposure.

3.  Jobing.com -- a local favorite.  Jobing.com and Jobing.tv will provide Maricopa full local and regional coverage for advertising positions.

These services are at no cost to the colleges.  We also made our advertising quite simple.  There is no need to call or create a separate ad.  All three services will upload the job announcements to their pages directly from the MCCCD HR website.  Twice a year, one of the services will feature us as a premier "diversity" employer.  Also, watch for MCCCD on tv!!

Even though we are in the digital age (sorry, but we left the age of aquarius 20 years ago), we can not assume everyone has a computer or internet service.  So, we suggest other techniques to reach qualified candidates:
· post job announcements in highly visible locations at your campus and satellites 

· contact minority, women, veteran, and disability service, and trade organizations regarding openings 

· utilize word-of-mouth.  Maricopa employees are some of our best advertisers!! 

· advertise in targeted market publications (for example: Arizona Informant, La Voz, Asian Times, etc.) 

· ensure the accuracy and true representation of the job description and duties 
· do not be unnecessarily or overly restrictive in minimum or desired qualifications (for example: advanced degrees - only academic faculty and high level administrative positions require a  master's degree; or, work experience - requesting more than 5 years directly related experience is hard to justify). 

The AA/EEO Office also has a resource guide to identify potential advertising sources.

Contact us for assistance ... watch for future updates on related topics of interest and the AA Newsletter!


This bulletin is not to be construed or inferred as legal authority or advice.  It is intended for informational purposes only.
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