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The District Grants Development and Management Department has created this proposal checklist to assist in the development of a proposal by providing key information needed in one condensed checklist.  This will serve as a tool to keep track of each involved person’s responsibilities and when important tasks will be completed.


	Proposal Title:
	     

	Funding Agency:
	     

	Deadline:
	     

	Signatory:
	     


	Font Size:
	     
	
Spacing:
	     

	Page Limit:
	     
	
Submission Type:
	     








(Electronic or Paper)

	
	Responsible Party
	
	Deadline Date

	 FORMCHECKBOX 
  Cover Sheet
	     
	
	     

	 FORMCHECKBOX 
  Project Abstract
	     
	
	     

	 FORMCHECKBOX 
  Table of Contents
	     
	
	     

	 FORMCHECKBOX 
  Project Narrative
	     
	
	     

	 FORMCHECKBOX 

Introduction/Background
	     
	
	     

	 FORMCHECKBOX 

Needs Assessment
	     
	
	     

	 FORMCHECKBOX 

Objectives
	     
	
	     

	 FORMCHECKBOX 

Operational Plan/Activities
	     
	
	     

	 FORMCHECKBOX 

Management Plan
	     
	
	     

	 FORMCHECKBOX 

Key Personnel
	     
	
	     

	 FORMCHECKBOX 

Evaluation Plan
	     
	
	     

	 FORMCHECKBOX 
  Budget Form(s)
	     
	
	     

	 FORMCHECKBOX 
  Budget Narrative
	     
	
	     

	 FORMCHECKBOX 
  Resumes/Bios
	     
	
	     

	 FORMCHECKBOX 
  Letters of Support/Commitment
	     
	
	     

	 FORMCHECKBOX 
  Forms
	     
	
	     

	 FORMCHECKBOX 
  Proposal Approval Summary
	     
	
	     

	 FORMCHECKBOX 
  Signatures
	     
	
	     

	 FORMCHECKBOX 
  Other:      
	     
	
	     

	 FORMCHECKBOX 
  Other:      
	     
	
	     


