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Recommendation 

 
 

It is recommended that the Governing Board review and adopt the proposed amendment to the 
policy language for jury duty service by employees. As this language rests in the All Employee 
Policy Manual, changes require approval by the Governing Board. 
 

 
Justification 

 
The purpose of the change is to reflect on how jury duty summons are actually processed by 
the Human Resources Division. In order for the time absent from work to be processed 
appropriately, verification of actual attendance at jury duty (signed by the appropriate clerk 
or commission) should be submitted by employees for documentation purposes; not just 
receipt of a summons. 
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