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Requests of Staff Time and Research

Recommendation

It is recommended that the Governing Board adopt a Policy titled Requests of Staff Time
and Research. Upon adoption, the language will be added to the Board Auxiliary Policy
section.

Justification

A Board member may request that an employee assemble research and data regarding any
District or college operation. Any such request shall be made through the Chancellor. On
receipt of areguest, the employee will estimate the number of hours required to comply with
the request. If the estimated time equals or exceeds four hours, or if the estimated time
required to comply with an accumulation of requests from a Board member exceeds four
hours in a calendar month, the Chancellor or designee shall inform the requesting Board
member of the time estimate, along with an estimate of the dollar-amount cost of complying
with the request. If the Board member still wishes to obtain the research and data, the
request shall be forwarded to the Governing Board as an action item for Board approval at a
subsequent Governing Board meeting.
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