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College Financial System
User Procedure 

Title: 
Inquiry – Accounts Payable (payments) 

Description: 
This inquiry provides detailed information for specific supplier payments 

College Financial System (CFS) Prerequisites: 
•  System Navigation skills are required  

•  User at Maricopa requires responsibility = “MCCCD Inquiry” to access this 
Accounts Payable Inquiry(MCCCD) form 

 

Menu Path 
Accounts Payable Inquiry� Payments  �  Payments   
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Window Name: 
Accounts Payable Payment Inquiry (MCCCD) 

  

Field Name Description/Action 

1. Payment 
Number 

Enter check number (The check number will need to be 
entered in both the from and to field, or you can check a 
range of check numbers) 

2. Click on the FIND button. 
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Window Name: 
Inquiry by Check number 

 

Field Name Description/Action 

3. Click on PAYMENT OVERVIEW button. 
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Window Name: 
Inquiry by Check number 

 

Field Name Description/Action 

4. Number Check number 

5. Amount Check amount 

6. Date Check date 

7. Status Check status 

8. Cleared date Date the check cleared the bank 

9. Invoices Invoices paid on check 

10.  Supplier Supplier name and site information on check 

 

 End of procedure 
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