Business Objects Enterprise Application InfoView

Business Objects’ Crystal Report Writer is now Mapa Community College Districts official report
generator. This state of the art reporting to@dsessed using the Internet.

When the new student system is implemented, threrseveral roles which will be given to Groups or
Individuals based upon decisions made at speafieges.

The roles or levels of access are:

1. No Access — does not allow users to view a repaoittthey are able the report name and properties

2. View — can view all instances that have been geeerfar person or group

3. Schedule — can view, delete, schedule, set paeaspgenerate objects (reports), add contents to a
folder or copy an object or folder, and change fatsrand destination of reports, as well as
database logon information

4. View on Demand - In addition to the rights of Salledcan refresh data “on demand” against the
data source

5. Full Control — Usually applies to a subset of foklebjects with administrative control without
system administrative control. Can delete folddaglcts/instances and modify properties
including rights

6. Advanced — Allows role to be customized by grantmgf specifying, or denying each Right.

There is additional capability given the correatess for roles to modify reports, including optiens
change the fields, groupings, filters, formulasnswaries (example: count), sorting, and the optioacdd
a report chart or report template

The Administrative role is used to publish repoctsange or assign the server, database, databasesdr
and tables for a report; change or assign repoanpeter values; change or assign filters on a tepor
change print setup; change or assign report scimgdiglatures, including scheduling the report to for

a specific person or group; and change or asspprireights. Different types of Administrators mary
may not have all of these capabilities or rightaltoeports depending upon their profile.

This document refers to the role “View”. Additidmasources are located in “Documentation” and may
be accessed on the Business Objects Screen (Rigure
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BusinessObjects InfoView collects and presents business intelligence information and
provides:
Figurel: Business Objects Scredn Complete viewing and interaction for query & analysis, reporting, and perdformance management
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Business Objects Enterprise Application InfoView

Viewing Reports or Objects

To view reports using the Business Objects Enteepipplication “InfoView”, you must have Microsoft
Internet Explorer or Netscape installed on your paotar. A person, who has View access, may only view
instances of reports that are refreshed or schedhyl@ person with the necessary access to complete
these processes. Employees may have differentsalmeds based upon rights given “Groups” that are
associated with the individual or based upon riginten an individual to specific folders or reports

Open Internet Explorer or Netscape and enter the 1dRBusiness Objects, InfoView
https://bidev01.maricopa.edu:8443/businessobjetdtxerisel15/desktoplaunch/InfoView
The following login screen is displayed:
Ladg O to Infolfiew

Welcome to BusinessObjects

Enter your user information and click Log On.
(if you are unsure of yaur account information, contact vour systerm administrator)

Systermn: |BIDEW1.MARICOF‘A.EDU |
User name: |testuser |
Password:  |geeeseess |
Authentication; |LDAF‘ j

Figure 2: Logon Screen

Enter your Enterprise ID (available in the Memo P#@®l) for user name and enter your MEMO
Password as the LDAP password and verify that Aitb&tion is set to LDAP. Then click on the Log
On button and the screen (the same as or simjl&igare 3 is displayed:
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BusinessObjects InfoView collects and presents business intelligence information and provides:

* Complete viewing and interaction for query & analysis, reporting, and performance management

d support for 3rd party documents

» Advanced scheduling and distribution capabilties making it easier to share information with others

Figure 3: Home

Navigating InfoView Screens

Public Folder will contain the folders that are iéalale to you based on availability and your lestl
access in InfoView.

73 InfoView - Microsoft Internet Explorer _|5lxi
J Flle Edit Yiew Favorites Tools  Help | ':'
T 3 - =

J@Batk = b - \ﬂ @ _I“|),')Searth \;,:(Favorites {f{‘ ST - < - ﬂ \3‘ - |g—‘ 13 @ 5

|ty Wb Search | [25earch [+] nddress &1 rtpjbidevi nsnjbusessobiectsjenterprise 1 15jdeskeoplaunchyifovisnflogonlagon. shiect = Eso |l 2
Welcome: Testuser

GE D Qrew - S 0 send + [T myintoview | Searshitle | |3 5@

= Folders | Home FO&X

BeacsBza X

= @Hume

Personalize Info'view now

S oiers BusinessObjects’
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[ Featurs Samples Release 2

(5 Report Samples
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BusinessObjects InfoView collects and presents business intelligence information and provides:
» Complete viewing and interaction for query & analysis, reporting, and performance management

= Integrated collaboration with threaded discussions, intuitive navigation, and support for 3rd party documents

= Advanced scheduling and distribution capabilities making it easier to share information with others

Figure 4: Folder Navigation
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Business Objects Enterprise Application InfoView

By maximizing the box to the left of the folderlist of available folders is displayed in the Faklpane

Fiur 5).

2 InfoView - Microsoft

== x|
| Fie Ed i < T Help | o
J@Ea:k & - [x] ‘g] :‘.|/-"Search \‘,f\L‘-'Favuntes {1" iz Wl - i j‘$| <) = g 2
| by wieh Search | [Pseach [-] addess [&] reepsiibidevin ananbsisssahischsisntermrise 1 15idesktaplaunehynfovismlogsnlogon obisct B “Llnks i

Welcome: Testuser

Figure 5: Folder/Report Availability

GIE T Drew » S 0 send - [ wyinioview | Searchtte -[ ][] G @
1 Folders I || Training F 05X
EesEmn X | & ome-| X
o #;Home C.0O & |Title « Last Run Type Qwner Instances
[ Wy Folders ™ @1 =+ MWCCD_SR_1400 Facilities, Companents, and Characteristics 81 11272006 2:31 PM Crystal Report MARESS 1
o [ Public Folders View Latest Instance | History | Properties
= Prompts for College (Set ID) if one is not selected, all colleges must be selected, effective date (==, effective status, option to display Facilities Component or Room
A Feature Samples Characteristics, and Lacations (may be partial or full value with wild card * (multiple characters), ?{one character).
[ Report Samples

A folder may contain additional subfolders and mgoTo see subfolders contained within a foldbck
on the folder name, for example: Training. Notice folder named SR. Also notice the folder otgec
(in this case a Crystal Report, MCCD_SR_1400 Raesli Components, and Characteristics SIS) of the

Training folder are displayed in the right pane emt¥ raining”.

If a report is generated, as seen in Figure 4ethdt be three options available based on the ‘Mdlew”:
“View Latest Instance |History |Properties”. Ifegport instance is not generated, only History and
Properties will be available for viewing and théesdon of “History” will indicate that the repohas no

completed instances.

1. To see more information about a report, selectgBriies”. The report or object information will

be displayed (See Figure 6):

Properties FOLFEX
MCCD_SR_1408 Facilities, Components, and Characteristics SIS Properties
Title: |MCCD_SR_1400 Facilities, Compaonents, and Characteristid
Description: |prompts for College (Set ID) if aone is =
not selected, all colleges must be
selected, effective date (»>=), effective
status, option to display Facilities i
Component or Room Characteristics, and
Locations (may be partial or full wvalue -
Keywords:
Created: 1142772006 1:32 PM
Last Modified: 11/27/2006 2:31 PM
Last Run On:  11/27/2006 2:31 P
Categories: ™ Personal Categoties
Corporate Categories
: :
Figure 6: Report Properties
T

2. If aninstance is available, one may view the latestance by selecting the option “View Latest

Instance” (See Figure 7):
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JF\Ie Edt Wiew Favorites Tools  Help

“ InfoYiew - Microsoft Internet Explorer

Enterprise Application InfoView

| @k - -

‘ﬂ |ﬂ .;“ | /,- ! Search \i\\?Favnrites

elc-olm- L Ed 3 emrg

J Iy Web Search I

[,DSearch |Y| Address |—§3 hitp:)fbideyv01:8080/businessobjectsfenter prise 1 1 SfdesktoplaunchyInfoliew/logon/logon,object

j Go HLII’\'G i

Welcome: Testuser

B [ Public Folders
3 Feature Samples
3 Repor Samples
B & Training
@SR

G [ sera « [T My ntoview | Searchtite = | {5 5 @
It || Training L MmEI
@. Organize « | X
@ & Home C.0 & [Title Last Run Type Qwner Instatices
& My Folders [T 2] + MCCD_SR_1400 Facilities, Components, and Characteristics SIS 11427/2006 2:31 PM Crystal Report MARESS 1

T Faorites e Latest Instanc THistary | Properiss

o= ProMmmETOT CoMene (Set D) if one is not selected, all collegss must be selected, effective date (==), effective status, option to display Faciliies Cormponent or Room

[y Inbox Characteristics, and Locations {may be partial or full value with wild card * {multiple characters), ?{one character)

Figure 7: Report Options

If the report format is Acrobat Adobe (PDF)

|t Mdlsplay as follows:

Figure 8: Report Navigation

Bl savencopy = (‘ ) searc 0 Tk ssect B ‘ Q‘“ 1 © [s= Aeg| | Search Wit | gl ‘ Adobe' Reac
H Facilities, Components, and Characteristics PageNo. 1
g 2
E g;;#f’g";: for Chandler.Gilbart RunDate  11/26/2006
RunTime 9:42:33 AM
COLLEGES
Report ID: MCCD_SR_1400
Snert Facsty  Faeilyy Loeation Foom Geners:
Fagility ID Buiding Room Description Descngtion Type Group Code Capacty  Assign.
HABLDG m Pecos A Bldg Rm 101 A101 N PECOS 0 Y
H4BLDG w02 Pacos Camus Finess Cir a102 N PECOS 0 v
a8 42806 185 Pacss & Bidg Rm 155 arss Mue N PECOS 0 ¥
AlGE HABLDG 158 Peces A Bldg Rm 138 A158 CLAS N PECOS o Y
AT60 HABLDG 160 Peces A Bldg Rm 180 A160 CLAS N PECOS 0 Y
g HaBLDG 162 Pecos A Bidg Rm 122 ate2 cas N PECOS 0 v
HABLDG 165 Pecos A Bldg Rm 185 A185 MULP N PECOS o Y
HABLDG 176 Pecos A Bldg Rm 178 A1T8 CLAS N PECOS ] Y
A8 HaBLDG s Pass & Bidg R 172 At cas N PECOS 0 v
ALMA GRONS HOFFSITE ALMA GRON Am3 Gardens 05 Am3 Grans oFF N ALMAGRINS 0 v
AMST HWEC AMS 1 Wiliams AMS Bldg Rm 1 CLAS N WILLIAMS o Y
amsa Hwe Aus 2 oas N wisms o v
4 ausa 4w ams 3 B N wiss o ¥
H ASUE PAG HWE PAG Wiriams ASUE Phys Ac: Gt SPRT N WILLIAMS 0 ¥
ATC128 HWCATC 136 Wiliams ATC Bldg Rm: 138 CLAS N WILLIAMS 0 ¥
aTctsr HWE AT AT Wikiarms ATC Bidg Rim 137 s N wiisss o v
ATCUD HweaTc d Wisiams ATC Sidg Rm 140 cas N wiss o ¥
ATCI4 HWC ATC 144 Wiliams ATC Bldg Rm 144 CLAS N WILLIAMS o Y
ATCHE HWC ATC 148 Wiliams ATC Bldg Rm 148 CLAS N WILLIAMS o Y
aTetsn Hwe atc aTc150 Wisiams ATC Bidg Rim 150 v N wiiss o ¥
ATC204 HWEC ATC 204 Wiliams ATC Bldg Rm 204 CLAS N WILLIAMS 0 Y
ATC200 HWCATC 206 Wiliams ATC Bldg Rm 208 CLAS N WILLIAMS 0 Y
2 o i A e Wisams AT Bisg Rm 215 . wumes o v
E HWC ATG 218 Wikams ATC Bldg Rm 218 e N wiLaMs 0 ¥
2 HWC ATC 27 Wiliams ATC Bldg Rm 217 CLAS N WILLIAMS o Y
S HWC ATC 218 Wikiams ATC Bidg R 218 oas N WILLIAMS 0 Y
w 210 Wiame orm 218 s N wiss o v
a5 Wisiams ATC Sidg Rm 308 va N wiiss o v
2 AZPOS Arizena POST Rm 1 AZPOST1 OFF N AZPOST ] Y
2 azPoSTZ HOFFSITE AzPOS Arizons POST &m2 azPOST2 oFF N azposT o v
5 436G ey Pacos 8 Bidg R 122 B1z3 sa N PECOS 0 v
HBEBLDG Bize Peces 8 Bldg Rm 1238 B1238 CLAas N PECOS 2 Y
| HBBLDG 124 Peces 8 Bldg Rm 124 B124 Lag N PECOS 2 Y
HEBLDG 8 Pecos 8 Bidg irn 128 B120 cas N PECOS 0 v
L HBBLDG 130 -0 — LAB N PECOS 0 Y
-' O HE S 05

One may navigate through the report by selectiegathows to move forward or backward through
the pages at the bottom of the report page (irtitistes, in the box, as noted in Figure 8).

3. Otherwise, “History” may be selected and a lisinstances will be displayed.
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Business Objects Enterprise Application InfoView

Home > Folders > Training >

Praperties | History | Pracess | Schedule | Categories | Rights |

Limits

I~ Instance Time ~
SI5-11/27/08 2:31:34 PM

SIS - 11/28/6 9:37.37 AM

[m s

SIS - 11/28/06 9:37.40 AM

= ﬁMCCD SR_1400 Facilities Components and Characteristics
Figure 9: Report History of Instances

FAMCCD_SR_1400 Facilities, Companents, and Characteristics
MECD_SR_1400 Facilities, Companents, and Characteristics

WGCD_SR_1400 Facilities, Companents, and Characteristies

Status

Success

Sucress

Success

Format

Adobe Acrobat (PDF) MARESS
Adohe Acrabat (PDF)  CEvTraining01
Adobe Acrobat (FDF) Testuser
Adobe Acrobat (PDF) CEvTraining

Adobe Acrobat (PDF) Testuser

Run Now ][ Pause | Resume || GendTo.. |[ Delete ][ Reftesh

Parameters

Run By

AL A0 0111 300 Mo A7 mal;
CBC08- Chandler Glloert 1011 S00NGNOA ME;
608 - Chandler Gilbert 0110171 900;NgNoA main;
CGC08- Chandler GilbertD1/017100;No;NoA AL

6608 - Chandler Gilbert 01011 SO0 NoAALL;

4. One can view the report instance by clicking onlttsance Time (See circle in the Figure 10):

Figurel0O: Report Instances

[
5.

By Time.

&3 T - | 0 vew - G 19 Senw - [F] My nfoview | Searchiitie - | ]
3 Folders i || History
E BelEB@mB X MCCD_SR_1400 Facilities, Components, and Characteristics SIS
2 #iHame v
\}__IM Fold O Showe only instances owned by me
oloers
2 o [ Filter Instances By Time
[l Favorites
. Pause Show completed instal
[ Inbox - -
sl Public Folders I 0O f Instance Time Title Run By Parameters Format Status
= - ﬁ 1102802006 9:42 MCCD_SR_1400 Facilities, Components, and Testuser CGCO8 - Chandler Gilhert, 01/0141900; Mo; Mo, Adohbe SUCoEE
[ Feature Samples it Characteristics 518 A Al Acrohat
[ Report Samples
1102802006 9:42 MCCD_SR_1400 Facilities, Components, and . CGC08 - Chandler Gilhert, 01/0141900; Mo; Mo, Adobe
B [3Training AM Characteristics 515 CBiTraining01 o) Acrobat SUcisss
s8R
1102802006 9:37 MCCD_SR_1400 Facilities, Components, and CGC08 - Chandler Gilhert, 01/0141900; Mo; Mo, Adobe
0 & Ly Characteristics 515 UL A *main Acrobat Sl
1102802006 9:37 MCCD_SR_1400 Facilities, Components, and . CGC08 - Chandler Gilhert, 01/0141900; Mo; Mo, Adobe
0 & Ly Characteristics SIS CRrAININGDT 4= i Acrobat .
110 iti
F2006 2.3 MCCD_SR_1400 Facilities, Components, and MARESS JAILAI; 01011 800; Mo; No' & *main Adohe Success
Characteristics SIS Acrobat

In addition, one may check either option: Showyonstances owned by me or Filter Instances

History

MCCD_SE_1400 Facilities, Components, and Characteristics SIS

™ Show only instances awned by me

V' Filter Instances By Time

Apply Filter

start|s x| oo =] [am =|[11/28/2006

=

End:{10 x| : |00 =] [am =|[11/28/2006 R

Pauze Resume

Ol
r &

Instance Time «
1112812006 9:42
A

1172872006 9:42
o ‘ﬁ A
1172872006 9:37
a \ﬁ A
1172872006 9:37
A

O&

Delete

Title

MCCD_SR_1400 Facilities, Components, and

Characteristics 515

MCCD_SR_1400 Facilities, Components, and

Characteristics 515

MCCD_SR_1400 Facilities, Components, and

Characterigtics 515

MCCD_SR_1400 Facilities, Components, and

Characteristics 515

| Fiaure 1: ReportFilters

) Showe completed instances - E 23
Run By Parameters Format Status | Reschedule|
Testuser CGCO08- Chandler Gilhert, 0140111 900; Mo; No; A; Adobe cuccess nfa
All Acrobat

CEVTraining01 CGCO08- Chandler Gilhert, 0140111 900; Mo; No; A; Adobe cuccess nfa
All Acrobat

Testuser CGC_DS-ChandIerGiIben; 01/01/1800; Ma; Mao; A, Adohe e
*main Acrobat

CEvTraining1 CGC_DS-ChandIeanben; 01/01/1800; Ma; Mao; A, Adohe e
*main Acrabat
r

When the Filter Instances By Time check box isdeb} it is necessary to enter a start and end

time and date. Then select Apply Filter in the lagxhoted in the previous screen print. Once this
is entered, only the instances that meet the Instéime filter criteria will be available to view.

If the “Show only instances owned by me” checkb®xhecked, only the instances “Run By” that

individual will be available to view (see roundegttangle in Figure 11). Persons with scheduling
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Business Objects Enterprise Application InfoView

access may run reports for others to view, buptreon with access to view the report will see
their own name in the “Run By” section.

Exporting/Saving or Printing a Report

When a report is viewed as in Figure 8 (above)rdéipert may be saved (exported) in the following
formats if it is generated using the Crystal Rep&ostmat, otherwise it can only be
exported/saved/opened in the format that it is geed in.

Crystal Reports (RPT)

Adobe Acrobat (PDF)

Microsoft Excel 97-2000 (XLS)

Microsoft Excel 97-2000 — Data Only (XLS)
Microsoft Word (RTF)

Microsoft Word Editable (RTF)

Rich Text Format (RTF)

NouokrwhE

Some, but not all of the above formats will allogets to limit the range of pages exported. Séthect
Save Icon at the top left of the screen. Followvitistructions to save/export the report.

To print a report being viewed as in Figure 8, a®elect the Printer Icon in the top left corniethe
document. Select one of the options to print el bmited selection of pages of the report. tin
Plug-Ins for the different format options may néedbe downloaded if one is not available to print a
report with.
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Scheduling a Report

Pick an area (AD, CC, etc.) from the Public to vign reports available to you, and click on ‘Schetdu

, @ N E - | [ Mew » % [ send « [ My Infoview | Search title v| ||:,| [ 5 @
[ 3 Folders W AD T m
E poBEml X =l organize - | X
31 Rio Salado College;l 0O 4« |Title « Last Run Type Owner Instances
@ (2 S4PROD ™ §) + MCCD_AD_0031 TestScares Report CSTRNDLY o /200710:00 - Cristal Administrator 26

Repart
[ISAS50 Reports Wiewr Latest Instance | Historoperties | Modify
2 Saved Stuff Test Scares Report

Schedulin i

= q O a N MCCD_AD_D1_ 30 Students by Ethnic Group SMTIZ00T 44 AM Crystal administratar 21
[ seottsdale_Cormmt © RDS_Froduction 84 Report

. Yiew Latest Instance | Histary | Schedule | Properies | Modify
[ Security Reports MCCD_AD_01 30 Students by Ethnic Graup
3 Bkill Centers

D _AD_0220 List of Students by Residency i Crystal .

JSDuth_mtn_oumml | Y S Classiication CETRNDLY BI28/2007 4:41 PM Report Administrator 3
|2 Student_Infarmatiol Wiewr Latest Instance | History | Schedule | Praperties | Modify
C3test falder This report is optimally viewed or printed using Adobe Acrobat format (hecause of the vertical headings used for narrow

i columns. Parameters are Academic Institution, Acadernic Term, Residency Code, and Sort Option (either by Student Name
[ Tidal Test or ID). The report is grouped by Institution, Term, and Residency Code and is sorted by Student MName or EMPLID.

B & Training |

Figure 12 : 3chedule a report

Click on the plus sign (+) next to ‘Parametersview the parameters for this report.
Schedule t o
Instance fitle: [MCCD_AD_0031 Test

E when

Run ohject: |Nc:w ;l

Chjectwill ran nonw.
Database Logon
Destination
Format
Print Settings

Server Group

Events
Parameter Value
Data Source Ermpty
TestID Ermpty
Load Date Ermpty
Test Type Ermpty
Address Ermpty
Group ety
Figure 13 : View Parameters -
[ Schedule || Cancel
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Business Objects Enterprise Application InfoView

When you click on the value to the right of thegmeter, a box will open up either showing the
values that you may select from, or giving you & i@t you may use to enter a value. In the example
below, you may choose one or more values (to chomse than one value, hold down the shift key

as you click on the values). Then move you chosdues to the right by clicking >’ (or move all
choices by clicking >>’. Use the ‘Remove’ buttomslow if you have moved a value in error.

When you have completed your choices, make surdgwe clicked ‘OK’ below the box. If you do
not see the box, you may have to scroll down furtbeee it. If you do not click the ‘OK’ button,
your choices will be lost.

Schedule 3

Format ;l
Print Settings
Server Group
Events

B

Parameters

Enter prompt values.

Select the Data Source(s) for this report: Data Source
Available Yalues: Selected Walues:
CEC - Chandler Gilbert Comm College EMC - Extrella Mountsin Comim College

CECT - Chandler Gilbert Comm College
EME -

endale Community College
W - GatelWay Community Callege
GWCT - GatelMay Community College LI j

Remove || Remove All |

Figure 14 : Belect parameters

=l

[ Schedule || Cancel |
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Business Objects Enterprise Application InfoView

You may also encounter a choice for a range ofegmllihis may be a range of dates or other types of

values. For dates you will see a small calendar B3 . If you click on this icon, you can choose your
dates from a calendar. You may include only a loavarpper value. When you are done with your
choice, you must remember to click the ‘Add Rarilggton to move your choices into the ‘Selected
Values’ box. You may also choose more values frioen'Available Values’ box, or enter a value in
the ‘Enter a Value’ box.

But again, make sure you have clicked ‘OK’ below box. If you do not see the box, you may have
to scroll down further to see it. If you do notc&lithe ‘OK’ button, your choices will be lost.

Schedule o=
Events

E Parameters

Enter the SAP Dates for this report: Effective SAP Date;l
Pleaze enter Date in format "yyyy-mim-ded".
Start of Range: End of Range:
[ [ [
Erter a Value: Erter & Walue:
[ B | B
v Include this value r Mo lovwwer value v Include this value r Mo upper value
Add Range
Available Values: Selected Values:
2005-06-09 - SAP Effective Date ;I { .. 2007-06-05] ;I
e
[~
Enter & “alue:
B -l =
4 | »

Figure 15: Entering arange of walues

[ Schedule || Cancel

When you have entered all the parameter choicegjray on the ‘Schedule’ button will send the jab t
the scheduler to be run according to your choices.

maress Page 10 10/4/2007
H:\WorkTeams\Communications Team\WEB Source Docus\8is Website Documents\ltems to Post
to SIS Website\lnstructions for Accessing BusindgeCis Enterprise, Infoview (View).doc

Last saved by District Site License



Business Objects Enterprise Application InfoView

After you hit the ‘Schedule’ button, you will beken to a page similar to this one. If the repo# hat
yet started you will see ‘Pending’ under the Stallsssee the most current status you can clicken t

‘Refresh’ icon & . If the report has been created successfully,caouclick on the date hyperlink and
the report will open. If the report has failed,rashis example, you may notice that no parameters
chosen. In that case you may go back and choosepwoameters again.

History Thsx

MCCD_FA_0111 Students with Complete (or none required) Checklists CSTRHOLY

™ Show onhy instances owned by me

I Filter Instances By Time

Pauze | Resume  Delete Showe all instances - ‘i'}
[T [ |Instance Time - | Title Run By Parameters Format Status | Reschedule

TTI2007 10:47  MCCD_FA_0111 Students with Complete . Mo Crystal )
u \Q Al {or none required) Checklists CETRMDLY Uil Farameters. Report Felllat R

BIEZ2007 10:41 MCCD_FA_0111 Students with Complete  Janice M GWC03; CLE;,  Adohe
R Y {or none required) Checklists CSTRNDLY McClain 2008 Acrobat  DUteess Reschedule

BIBI2007 10:40  MCCD_FA_0111 Students with Complete Janice M EMC10; CLK,  Adobe
M & (or none reguired) Checklists CSTRMDLY McClain 2008 P R

Figure 17 : Beviewing completed reports
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Appendix A — Infoview Icons

Below are screen shots of the Business Objectgitige Help document describing the Infoview
icons and their uses.

BusinessObjects Entorprise XiReljoase 2 infoliew Lker's Guide
Header panel

The Header panel displays the logo and the user name ofthe account that you used to log on to Inforiew. It
has a toolbar that you can use to perform the following actions:

Option Description

Home
&

Displays the Infoview home page.

= Togole Nandagation
a4 g

Showsrhides the Mavigation panel.

I
Showsthides the Encyclopedia panel.

- Create a new item
D Mew: =

Creates a new folder, category, or abject.

Refresh the Workspace Panel
Refreshes the Waorkspace panel.

; Send a document
[ send - ‘

Sends an object ar instance to a destination.

My Infoliew
Allowys sou to create custom dashboards.

by Imfosienn

— | Search
Search title - I:I =3 ‘

Allowys you to search for ohbjects.
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B Preferences

Alloves you to set how information is displayed.

- Log off

Logs the user off.

Help

Displays the online help for Infohiew:.

Business Objects

hitp :fwn. businessobije ots. com/
Support senvices

http e, businessobjects. comdsevices'supportd

Froduct Documentation on the Web
hitp:fsupport.businessobjects. comfdocumentation’
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BusinessQbjects Enterprise Xf Refease 2 lnfoliew Lker's Guide
Navigation panel

The Mavigation panel displays a tree that shows your place in the structure of folders ar categories in
Infovfiew:. It has atoolbarthatyou can use to perfarm the following actions:

Option Description

Show folders

]

Displays the availahle folders.

Show categories

5]

Displays the availahle categories.

Refresh the Navigation Panel

Bl

Fefreshes the Mavigation panel.

Properties

&

Sets properties for the selected foldercategory.

Mowve

Moves the selected foldercateqany.

Copy

7]

Makes a copy of the selected folderfcategory.

Delete

[X]

Deletes the selected foldercategorny.

Business Objects
hitp oo businessobjects. com/s
Support senvices

1
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BusinessQbjects Enterprise Xi Refease 2 infoWew lser's Guide
Workspace panel

The Workspace panel displays the abjects that are located in a folder or assigned to a specific category. tis
iti this panel that you do activities such as viewing, scheduling, and modifying ahjects, setting your Infoiew
preferences, and so an. It has a toolhar that you can use to perform the following actions:

Option Description
Organize

Allows wou to organize the selected abject.

Delete

Deletes the selected ohject.

Filter

|Firter: Al Types -
Filters the types of objects that are displayed.

Business Objects

hitp :oenan. businessobjects. comd
Support senvices

hitp :Mwwow. businessobjects. comfsewicesisupportd

Froduct Documentation on the Web

hitp:support.businessobjects.comddocumentations
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