Removing Titles from Reserve

The titles listed have no item records, but cannot be deleted because they are still
associated with an instructor in the Reserve Room.
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* Login to your Reserve Room location.

» Search for the Instructor linked to the title to be deleted.

»  Click the Titles button.

= At Courses, highlight the course linked to the title to be deleted or select All to
display all titles.
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= Highlight the title from the titles list and click Edit
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s Click the Delete button to delete the title.
s Click the Save and Close buttons.

When all titles have been deleted, send an email to Cheryl Laieski at LTS to let her know.



