MCCCD Interlibrary Loan Log-On / Creating a Request

Logon/Create an Account

e Login to the Library Catalog and click on the Interlibrary Loan tab.

N

1A (M| Databases || Course Reserves || Ask a Librarian || My Account | MCCCD Libraries || InterLibrary Loan

Basic | Browse | Advanced | History | E-Books

=ral Keyword = || @ .
Refine Search Fetum to rezubts | Mext

aricopa Community College Libraries

e Read/complete Steps 1-2.

MCCCD Interlibrary Loan (ILL)

Interlibrary Loan (ILL) provides students, faculty and staff access to materials not available at
any of the Maricopa Community Colleges.
Follow these steps to find your item.

Step 1
First, check our catalog. Your item might be in the Maricopa Community College District
Libraries,
Basic Catalog Search: |General x| | (o]
Step 2

If you were unable to find your item, request it from our Interlibrary Loan service below,
Keep in mind the following:

A, Items may take up to 2-3 weeks to arrive;
B. Items may take longer to arrive if the infarmation provided is incomplete,

Faor more information please refer to the Frequently Asked Questions {(FAQ).

UJsername: |

Password: I

Logonto LL |

First-time user? Please create an account to
beqgin.
First Time Users Click Here |

e Scroll down to enter Username and Password to Log on.
Or, click the | First Time Users Click Here

| button to register for ILL.
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e Fill in all required fields.
— Be sure to select your library location for picking up materials.
— Create your own user name and password (there are currently no character
number limits or requirements on these fields).

. Submit Information
— Click the )

button to update your information.

¥-New User Registration for ILL

Status

First Name (requirad) |

Last Natne {required) |

Library Card MNutnber (13 digits)freguired) I

Preferred MNotfication Method (required) I E-tdail 'l

E-Mail &ddress (reguired) I
Phone (reguired) I

Preferred Electronc Delivery of Possible (pdf file wia web) I Yes 'l

Wailing Address (required)

Clty, State and Zip (required) | [ [

Status {required) | Choose a Status 'l
Authorized Users - Last the Bill names of anyone you wash to
be allowed to pick up yvour ILL ttemns. An TD will be
EEQUIEED to pick ttems up.

Select a Libraty Location to Pick Up the matenial (recuired) | j

Choose a Username (reguired, case sensitive)(Choase

anything you like, such as your name, abbreviations, or I
an alphanimeric code. Your username may not he reset,
choose somathing you will remamber

Choose a Password (reguired, case sensitive) (Choose
anything you ke, Follow good security practices and

choose @ password that is different from thase you uss io
access ather gystems. Your password will be encrypiad, I
5o it will remain secure. Only you will know your
passward)

Re-enter password (required, case sensitive) |

Password Hint: Enter a question that will help you remember
your password (DO NOT ENTEER THE PASSWORD) |
{required)

\Fre&s this button to Register with ILLiad. %
Submit Information |

Press this hutton to clear all entries on this form and start Q
OVer.

Clear Form |
Press this button to exit the system, discarding any @
changes.

Cancel - Exit ILLiad System I
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Request a Book

FeguestaBook |

e At the Main Menu of ILLiad, click the button.

@ Main Menu of [LLiad for Itsill

Status: Chooss an aplion fram the cholcas balow

Reguesta Photocopy |

Request a Book

Request a Book Chapter |

Tse this button to request a phetocopy of an article within a larger werk, or to request
a patent. Examples include an article within a journal, a paper within a conference
proceedings, or a single chapter withn an anthology

Tze this button to request the loan of an entire wotk. Ezamples mclude books, entire
conference proceedings, and loans of microfilm reels and microfiche

This will request a book chapter

¢ Fill out as much information as possible on the Loan Request form.

Describe the item you want

Author/Editors (Tast name, first name)

Title (Please do not abbreviate unless your citation is abbreviated)

(requirad)

Publisher

Place of Publication

Date of Publication

Edition

Will you accept an alternate edition of this item?
IZEM

(Int. Standard Book Mol

{if given will speed request processing)

Call Mumber

OCLC or Docline UI Number

Not Wanted After Date (format: MMDIVITYY) (required) |DB,-"1 712008
Wil you accept the item in a language other than English? If yes, specify l__l
Yes ¥

acceptable languages m the notes field.

Notes {max 255 characters)

Put any information here that may help vs find the item, as well as any other

. Subrmit Beguest .
e Scroll to the bottom of the page and click the A ) button to submit the

request.
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Request an Article

Fegquest a Fhotocopy | b

e At the Main Menu of ILLiad, click the utton.

e Fill out as much information as possible on the Photocopy Request form.

Describe the item you want

Title {JTournal, Conference Proceedings, Anthology) (Please do not abbraviaie
unless your citation is abbreviated) (reguired)

Volume I

Issue Mumber or Designation |

Ionth |

Year (required) I

Pages (requirad) |
ISENISEN

(Int. Standard SetialBook No) I

(if given will speed request processing)

OCLC MNumber I

Article Author |

Article Title (required)

Not Wanted After Date (format: MMIDDVYYYY) (required) |DB,-"1 72008

Tl you accept the item in a language other than English? If ves, specify e
acceptable languages in the notes field.

submit Request |

e Scroll to the bottom of the page and click the button to submit the

request.
Press this button to submit your request for processing by InterLibrary Loan %
gl Submit Request |
Press this button to clear all entries on this form and start over. Q
Clear Form |
This button will cancel your request and return you to the main menu. All @

information entered into this page will be discarded. .
pag Cancel - Retumn ta Main Menu I
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Additional Options

e After submitting a request, you are returned to the Main Menu of ILL which shows
Status: Request Received. Transaction Number #. You can then make another
request.

\ ® Main Menu of ILLiad for Isil

Status: Request Received. Transaction Number: 29

Request Types

Use this button to request a photocopy of an article within a larger work, or to request
e — a patent. Examples inchude an article within a journal, a paper within a conference
procesdings, or a single chapter within an anthology.

Tse this button to request the loan of an entire work. Examples imchude baooks, entire

Reruesta Book conference proceedings, and loans of microfilm reels and microfiche

ey — This will request a book chapter

E————— | This wil request a conference paper.

Requesta Pafent This well request a patent
RequestaReport Thus well request a report,
Raruesta Thesis This will request a thesis

T — | This el request a standards document

e There are additional options at the bottom of the page. Under “Review Requests”
you can edit, view, or cancel your request(s).

Review Requests

@ View and edit your outstanding requests, mcludng detailed request
Yiewfhdodity Outstanding Requests | information and statuses.
View ttems that you have checlked out along with due dates and a
‘iew Checked Out tems | method to renew your loan.

View your completed requests.
Yiew Request Histony |

% Wiew ttems that have been cancelled either by vou or the
InterLibrary Loan staff Tou may resubmmit these ttems with more

WiewfResubmit Cancelled Reguests | complete andior accurate information.
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Under “Review Personal Information” you can edit your account or change your
password.

Review Personal Information

‘} Modify vour personal mformation, ncluding address, phone
Change User Infarmation | number, e-mail address, and pick up location.
Change your password,

Change Password |

. Exit ILL Systern |
To log out click on the button.




