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PSA Professional Growth

Activity Application for FY  2011/2012
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Applicant (Instructions section IV-1.)



 

	Name:       
	Your Board-Approved Date:      

	Title:       
	Work Load:   FORMDROPDOWN 


	College:   FORMDROPDOWN 

	Work Calendar:  FORMDROPDOWN 
   Phone Extension:      

	Employee ID #      
	Email:       


Activity (Instructions section IV-2.)



 

	Title of Conference/Seminar/Workshop:      
Location (city and state): 
       
Dates of Activity (include travel days): From:        to:               Registration Fee
$0.00 

	In a short statement, indicate/describe how participation in this activity will benefit your professional goals, improve your performance at your present job, and/or the overall quality of your professional development at MCCCD.

	     


Travel: (Instructions section IV-3.)




	Lodging
 

Number of nights:       
Daily Rate:         
Tax Rate:  0.00% 
                   enter in a decimal form( i.e. 0.14 for 14%) 
Required surcharges:         
Total Lodging: $362.0000 FORMTEXT 

$362.00
 
	Meals  look up per diem meal rate.
 FORMDROPDOWN 

Category
Meals #  x  Daily Rate
(B) Breakfast
       x  $0.00
(L) Lunch 
       x  $0.00
(D) Dinner
       x  $0.00
Total Meals: $102.00 FORMTEXT 

$102.00


	Airfare:
$0.00   OR
Mileage:
       x  0.445    =   445 FORMTEXT 

$445.00

                miles     allowance
	Baggage:
$0.00  maximum $50.00
Taxi/Shuttle:
$0.00  maximum $100.00


Comments:       
Total Activity Request:  $1509.00 FORMTEXT 

$1,509.00

                                                    Registration + Travel
Applicant Signature

                        Date                Supervisor Signature
                                        Date
By signing this document, I acknowledge that I have read and understand the instructions for this application.
Application set must be complete to be considered for approval.

Submit a total of Two (2) Sets individually stapled no later than 5 pm on the first Tuesday of the Month.
If you have any questions: review the Information and Procedures instructions or contact your campus representative.
Date & Time: 			 


Rec’d by: 			
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