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	Pursuant to ARS §41-1351, the following retention periods represent the maximum time records may be kept.  Unless records relate to pending or current litigation, or are necessary for an audit, keeping records beyond their retention period is illegal.  If you believe that special circumstances warrant the extension of any of these retention periods records should be kept longer than the period listed below or that any of these record series may be appropriate for transfer should be transferred to the Archives, please contact the Records Management Division to inquire about a change to the retention period.  Only the State Library Records Management Division has the authority to extend records retention periods.
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