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Date Range: Current and +/- Accounting Cycle
Transaction Summary LIRS REEI S

Receipt Ind  View Auth Cardholder Name
Exp Type Appr Lines Account Number

LB |
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Notes Addend Type

Merchant Name
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Tran Amt
Tran Tax

F THOMAS, MICHAEL A 11/28/2008 BASHAS' #1130206901193 46,63 l:l
Purchazsing | 1 HEHHKRHHEK4S1822 11/26/2008 CHANDLER, AZ , 85225 0.0o Paint of Sale Na None
D THOMAS, MICHAEL A 11/26/2008 FRYS-FOOD-DRG #0072 4,66
Purchazsing | 1 HEHHKRHHEK4S1822 11/25/2008 CHAMDLER, AZ, 85225 019 Paint of Sale Na None
O THOMAS, MICHAEL A 11/26/2008  VWR INTERNATIOMAL INC 43,51 PROCARD
i Purchazsing | 3 RMHHKRHHEK4S1822 11/25/2008 8009325000, PA, 19380 326 Paint of Sale Na None
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THOMAS, MICHAEL A 11/28/2008 BASHAS' #1130206501193 46,63
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Report Wizard —- Select a report

Please select a report and click "Mext" to go to the next step.

=27 Reports Report Title: Expense Log
EI-C3 carcholders Report Description:
{3 Custam

Cardholder expense report that includes signature lines.
¥l Fleet Reports

+-J Global
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Sorting Options: Post Date, Merchant Name, and Transaction Armount
[
B Merchants
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Data Elements: Post Date, Tran Amount, Tran Tax, Cardholder Name, Account Mumber,
Merchant Name, Unique Identifisr, Line #, Line Amount, Description, Item Remarks, and Acct

¥l TE Reports 1-20

EHLF Transaction Review Taotals: Count of transactions and surn of tran armount
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Expense Log Report Wizard, Report Parameters

Please select the report parareters, Once completed, click the "Mext" button to go to the next step.

O Quick Select: Current Morth v
® By Billing Cycle: 11/13/2005 fo 1241212005 ~]
O By Accounting Cycle: ‘ 0241352008 to 03M 22008 L4 |
O By Month: ‘ January v|
O By Quarter: ‘ Guarter 1 w |
O By Year: 2008 |
O User defined entry: | ‘Etﬂ| |E
Sort by: | Post Date | |Ascending ¥
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Home  Administration Query Heports  Transaction Admini

Change Password/Email

Report Wizard, Review Expense Log Report

Please review Expense Log Repart parameters and select your next action. You can either go to previous steps to change repart criteria, run the report to view the
results, or you can save andfor schedule the report,
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