Responding to CFS Email Notifications

Receive a CFS email notification.
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The notification request will be displayed. Click on the “Please click here to Respond” link.
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From: ‘workFlow Mailer (CFSA) [applcfsa@cfs2, dist. maricopa.edu] Sent:  Thu 3/8/2007 8:16 AM
To WARD, CARL
Ce:

Subject:  Action Required: Purchase Requisition 379846 for ROLUSE, NICOLAS C. {300.00 LISD)

Attachments: @Nntiﬂcat\nn Detail.html (511 B); @Nntiﬁcatinn References.html {458 B)

From  WARD, CARL Description  Test Req Timeout 2
Tao WARD, CARL Reguisition Total 300.00 USD
Sent  08-MARAT 08:14:59 Estimated Tax  0.00 USD
D 838702
Requisition Lines
Line Item Description Supplier Account UOM CGuantity Price {(USD)  Amount {USD)
110-700-151450-53300-0000-00000-000- us
1 Cornputer Senices DELL MARKETIMNG LF 000000 DOLLARBDU 1.00 300.00
Approval Sequence
Who Action Date Note
1 ROUSE, MICOLAS C. Subritted 23-FEB-07
2 ROUSE, MICOLAS C Forwarded 23-FEB-O7
3 WARD, CARL Forwarded 08-mMAR-O7
4 WARD, CARL Pending
5 ICK,
d
Please click here to Respond
N

You will be prompted for your CFS Username and Password. Once you have entered this
information, click on Login.

<3 Login - Microsoft Internet Explorer.
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Responding to CFS Email Notifications

The information for this request will display.

-2l Notification Details - Microsoft Internet Explorer
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ORACLE Diacnostics Home Logout Prefersnces Help

Purchase Requisition 379846 for ROUSE, NICOLAS C. {300.00 USD)

(Approve ) (Approve And Forward ) ( Forward ) ( Reject ) Reassign ) (Request Information )

From WARD, CARL Description Test Req Timeout 2
To WARD, CARL Requisition Total  300.00 USD
Sent  08-Mar-2007 08:14:59 Estimated Tax  0.00 USD
ID 838702
Requisition Lines
Line ltem Description Supplier Account UOM Guantity Price (USD)  Amount (USD)
. DELL MARKETING  110-700-151450-53300-0000-00000-000- us
1 Computer Services P 000000 DOLLAR 300 1.00 300.00

Approval Sequence

Who Action Date Hote
1 ROUSE, NICOLAS C Submitted 23-FEB-2007
) ROUSE, NICOLAS C Forwarded 23-FEB-2007
3) WARD, CARL Forwarded 03-MAR-2007
4 WARD, CARL Pending
=) CLICKTO PICK,
References

Open Document

Response
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Diagnostics | Home | Logout | Preferences | Help
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To forward the requisition, enter the name of the next reviewer.

Response
Foreard To | All Employees and Useﬁ V||

Mote v

Return to WWorklist | Approve | | Approve And Forward | | Forward | | Reject | | Reassign | | Request Information |

Note: If you are not sure of the correct spelling for the next reviewer’s name, you can use the
flashlight icon Gg to help you find the name. You do not need to supply a name if you are rejecting
the requisition. ~

Once the Forward To information has been entered, click on Forward to send the request.

2 Notification Details - Microsoft Internet Explorer
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To WARD, CARL Requisition Total - 300.00 USD
Sent  08-Mar-2007 08:14:59 Estimated Tax 0,00 USD
D 838702

Requisition Lines
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Responding to CFS Email Notifications

If you have additional requisitions that are waiting for your response, you will see a list of the
requisitions once you have click Forward.

<l Oracle Workflow: Notifications - Microsoft Internet Explorer
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ARD, CARL PO Reguisition Approval Purchase Reqguisition 379845 for ROUSE, WICOLAS C. (25.00 USD 08-Mar-2007

ARD, CARL PO Requisition Appraval Purchase Reguisition 379546 for ROUSE, MICOLAS C. (300.00 USH 08-Mar-2007
 TIP fracation Rules - Redirect or auto-respond to notifications.

P Worklist Access - Specify which users can view and act upon your notifications.
Diagnostics | Home | Logout | Preferences | Help
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If you want to respond to one of these requisitions, mark the check box in the select column, and click
Open. You can then Forward or Reject the requisition.

When you are finished working with your notifications, click on Logout. You will be returned to the
CFS Login window.
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Click on the Close Window icon. You will then be returned to your original email message.
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